IN Microsoft WORD : (to be mailed by Ms. Radden)

1 page each (3 pages total)

To : ADDRESS





DATE

Dear ____________,
1) write a thank you letter to your client 
a. Thank you for the opportunity to work with you.
b. Ms. Radden will mail you a CD of your web site.
c. (optional) I would be interested in continuing to work for your organization. If there are opportunities available, please contact me at : ___________________________________________.
2) Write a thank you letter to Jay Rinaldi and Lauri Stevens

a. Thank you for hosting us at the New England Institute of Art.
b. Include 1 thing you found interesting about the campus and its programs.
c. (optional) Please send me more information about your programs to : _______________________________

3) Write a thank you letter to Felicia Vargas and Eric Esteves

a. Thank you for the prizes and food.
b. Thank you for the experience…and include 1 thing you learned from the entire experience.
c. (optional) I am interested in working for the TechBoston Consulting Group. Please email me more information about how to get involved.
Sincerely,

__________(your name)
TechBoston Academy Design Studios
