TEAM GUIDE SHEET


STAGE I : Planning
( PART A ) (45 pts)

YOUR CLIENT is :_______________________________________________

TEXT PATROL
Your job will be to look at the text on the web site. Look to see that there are no spelling or grammatical errors; the font style is consistent and appropriate for the content of the site; there is padding around the text; appropriate paragraph and line length have been applied; san serif fonts have been used for the majority of the text rather than serif font styles; text is readable; scrolling is kept to a minimum?

GRAPHICS GURU
Your job will be to look to make sure that the graphical content is appropriate for the theme of the site; graphics are not excessive; there is sufficient space around the graphics; the background is light; graphics and text are side by side; the page is attractive; the layout and color scheme is appealing? 

LINKSTER

Your job will be to look at the links on the site—are all links accessible, functional, and meaningful; do the link names or symbols make sense; does the web site load quickly; has the site been updated recently; does each page have a link back to the homepage; are there links missing that should have been provided?


MEANING MOBSTER

Your job is to look at the overall theme—is there a meaningful title or logo present; is the design appropriate for the intended audience; is the site easy to navigate; who made the web site; is the information accurate; is the purpose of the site obvious?

	ROLE
	ASSIGNED TO

	Graphics Guru
	

	Linkster
	

	Meaning Mobster
	

	Text Patrol
	

	Project Manager
	

	Quality Assurance Tester
	Everyone!


( PART B ) (45 pts)
DESIGN GUIDELINES : 
After reviewing your client’s survey, summarize your team’s plans for each category below. Be sure to answer the guiding questions, but add in any other design notes and decisions your team agreed upon.
	Graphics (…What colors will you use? Horizontal, vertical or L-shaped layout? What kinds of graphics do you need to get or make?): 

	Links (…What will the link names or symbols be on your navigation menu? Will you use rollovers/flash/images or text? WHO is working on each page? )

	Meaning (…what is the overall theme? What information will be in each page? Who is your client’s target audience?): 

	Text : (…what kind of font, size and color will you use?)


If there are any questions you need to ask your client, what are they? (5 pts)
__________________________________________________________


__________________________________________________________


__________________________________________________________


__________________________________________________________

